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Section 1: Statements 

 

1.1 Mission Statement 
The Vicksburg School District’s mission statement is as follows: 
 

“It is our goal to equip every student with the literacy skills to succeed in challenging courses, 
meet academic standards, and graduate from high school prepared for college or ready for a 
challenging career.”   

Per the VWSD website: http://www.vwsd.org/index.php/district-info/mission 
 

The mission of the Vicksburg Warren School District library program is to ensure that students 
and staff are effective users of ideas and information.  All users will participate in meaningful 
learning activities that teach them to access, evaluate, apply, and share information.  We will 
also provide access to books and other resources that support our district’s curriculum.  Most 
importantly, we will work to instill a love of reading in students in order to create life-long 
readers who will become leaders in our community. 
 

1.2 Vision Statement 
The Vicksburg Warren School District’s vision is that all of its libraries will be a core part of the 
district's learning environment. Librarians will work with faculty and staff to support our district’s 
curriculum by providing resources and instruction.  We will educate students to become 
knowledgeable about how to access and evaluate information of all types, both at school and 
home, and how to develop an appreciation of literature. This will empower them to become self-
reliant, successful leaders. 
 

1.3 Goals and Objectives 

The Vicksburg Warren School District has many goals, both short and long term: 
  
Short term goals 

1. We will work to maintain  up-to-date collections by purchasing new fiction and nonfiction 
titles. 

2. We will encourage and promote activities that foster a love of reading (Example: 
Reading Fairs, Storybook Parades, book fairs, etc.) 

3. We will teach students and faculty to be responsible and knowledgeable users of 
information and technology. 

 

Long term goals 

1. We will work to maintain an up-to-date handbook of district-wide policies and procedures 
for the district’s libraries. 

2. We will collaborate with teachers and students to purchase resources that support our 
district’s curriculum and encourage reading for pleasure. 

3. We will continue to introduce new library resources, such as ebooks, interactive books, 
and various databases, and encourage students and faculty to use these resources. 

 

1.4 Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, 
and that the following basic policies should guide their services: 
 

I. Books and other library resources should be provided for the interest, information, and  

http://www.vwsd.org/index.php/district-info/mission
http://www.vwsd.org/index.php/district-info/mission


 

 

enlightenment of all people of the community the library serves. Materials should not be  
excluded because of the origin, background, or views of those contributing to their 
creation. 

 

II. Libraries should provide materials and information presenting all points of view on  
current and historical issues. Materials should not be proscribed or removed because of  
partisan or doctrinal disapproval. 

 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide  
information and enlightenment. 

 

IV.  Libraries should cooperate with all persons and groups concerned with resisting  
abridgment of free expression and free access to ideas. 

 

V.   A person’s right to use a library should not be denied or abridged because of origin, age,  
      background, or views. 
 

VI.  Libraries that make exhibit spaces and meeting rooms available to the public they serve  
should make such facilities available on an equitable basis, regardless of the beliefs or  
affiliations of individuals or groups requesting their use. 

 

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; 
February 2, 1961; June 27, 1967; January 23, 1980; inclusion of “age” reaffirmed January 23, 
1996. 

 

1.5 AASL Standards for the 21st Century Learner 

The American Association of School Librarians’ (AASL) Standards for the 21st Century Learner 
offer a vision for teaching and learning to guide our profession.  The learning standards begin 
by defining nine foundational common beliefs: 
 

● Reading is a window to the world. 

● Inquiry provides a framework for learning. 

● Ethical behavior in the use of information must be taught. 

● Technology skills are crucial for future employment needs. 

● Equitable access is a key component for education. 

● The definition of information literacy has become more complex as resources and 

technologies have changed. 

● The continuing expansion of information demands that all individuals acquire the 

thinking skills that will enable them to learn on their own. 

● Learning has a social context. 

● School library are essential to the development of learning skills. 

 

 

 

  



 

 

The standards describe how learners use skills, resources, and tools to  

1. Inquire, think critically, and gain knowledge. 

2. Draw conclusions, make informed decisions, and apply knowledge to new 

situations and to create new knowledge. 

3. Share knowledge and participate ethically and productively as members of our 

democratic society. 

4. Pursue personal and aesthetic growth. 

 

See Appendix A for AASL Standards for the 21st Century Learner. 

http://www.ala.org/aasl/standards-guidelines  

 

1.6 Challenged Materials 

Complaints about Instructional Materials 

The board assumes final responsibility for all books and instructional materials it makes 
available to students.  However, it recognizes the right of individual parents regarding 
controversial materials used by their own children. 
 

While the Board will not permit any individual or group to exercise censorship over instructional 
materials and library collections, provision will be made for the reevaluation of the materials 
upon formal request.  On the other hand, students’ right to learn and the freedom of the teacher 
to teach shall be respected. 
 

LEGAL REF.: MS CODE Section 37-7-301 (n) (1993) 
CROSS REF.: Policies BCBI - Public Participation at Board Meetings 

   KN - Complaints 
 

See Appendix B for the Complaints About Instructional Materials Form. 
 

1.7 Copyright and Fair Use 

Vicksburg Warren School District upholds the highest standards and encourages all people in 
association with the District to adhere to Copyright Laws. According to Fair Use, only a portion 
of materials used to educate students may be reproduced and used. The intent in Fair Use is 
not to make a profit, while educating others. Copyrighted materials are the property of the 
artist(s) and illegally producing those materials is stealing from the creator(s). 
 

See Appendix C to read  
Vicksburg Warren School District’s full statement on Copyright and Fair Use. 

 

1.8  Library Media Programs 

Each district librarian should oversee most school literacy initiatives. As an incentive for 
students to read books, librarians should run their school reading fair and take first place 
winners on a field trip to the district reading fair. 
 

Librarians may host book fairs to raise funds to purchase more library resources. 
 

Other media programs may consist of assisting with technological equipment and organizing 
video announcements.  

http://www.ala.org/aasl/standards-guidelines


 

 

Section 2:  Collection Development 

 

The Vicksburg Warren School Board has adopted the following policies in regard to acquiring 
library materials.   The full policy addresses material selection, acquisition, and weeding. 
http://vwsd.msbapolicy.org/DistrictPolicies/ViewsAdmin/SelectedDocumentReadOnly/ta
bid/8594/Default.aspx?docId=148182 

 

2.1 Selection 

Authority 

The identification, selection, and recommendation of library materials are primarily the 
function of the professional staff of the District.  Selection of library materials will be 
guided by the instructional needs of the individual schools, the adequacy of 
recommended materials in meeting adopted curriculum goals, and the strengths and 
weaknesses within the existing collection of materials.  While professional staff will be 
encouraged and supported in applying the listed guides to select and recommend library 
materials, the Board retains sole authority for approving the library materials utilized in 
the District 

 

Criteria for Selection 

The major criterion for the selection of resources is the educational suitability of the 
resource for its intended use.  Librarians will use educational criteria and professional 
judgment rather than personal opinions, values, or beliefs in the selection of resources.  
All materials purchased or accepted as gifts will be evaluated according to the following 
criteria: 
 

● Relevance to the curriculum 
● Relevance to students’ informational and recreational needs 
● Suitability of subject 
● Format and level for intended audience 
● Quality and variety of format 
● Importance of the subject matter to the collection 
● Scarcity of materials on the subject 
● Published and/or broadcast reviews or inclusion in special bibliographies and 

indices 
● Authority and significance of the author, composer, filmmaker, etc. 
● Reputation of the publisher or producer 
● Timeliness and/or permanence 
● Student interests 
● Provision of alternate viewpoints 
● Quality of writing, design, illustrations, or production 
● Relevance to school community standards 
● Potential and/or known demand 
● Cost 

 

 

2.2 Acquisitions & Gifts 

Gifts of books or other materials may be accepted, but incorporation into the school library’s 
collection is based on collection needs and the judgment of the librarians.  All gifts are subject 
to evaluation by the criteria for selection of materials.  Commercially prepared materials are 

http://vwsd.msbapolicy.org/DistrictPolicies/ViewsAdmin/SelectedDocumentReadOnly/tabid/8594/Default.aspx?docId=148182
http://vwsd.msbapolicy.org/DistrictPolicies/ViewsAdmin/SelectedDocumentReadOnly/tabid/8594/Default.aspx?docId=148182


 

 

accepted if they meet the selection standards, are intended to inform and not to promote sales, 
and are free from excessive advertising. 

 

2.3 Weeding 

Each librarian will evaluate the collection on a continuing basis to identify materials in need of 
repair, replacement, or withdrawal.  The following criteria are considered when withdrawing 
materials: 

● Physical condition 
● Currency of information  
● Availability 
● Permanent value 
● User demand 
● Other coverage of subject material 
● Available space 

 

2.4 Processing and Cataloging 

Cataloging, processing, and shelving of resources shall be done in accordance to the Dewey 
Decimal Classification or another recognized library classification record.  (Mississippi Library 
Monitoring Rubric (2014)) 
 

The librarian shall develop processing procedures using the current library management 
system so that: 
 

● Labels and barcodes are easily accessible and readable 
● All library materials can be easily accessed by all students and staff members using 

search capabilities of the library management program 
● Materials are processed in accordance with the needs, age, and development levels of 

their students. 
 

 

Section 3:  Administration 

 

3.1 Circulation 

The librarian will be the chief administrator of the library management system for their local site.  
Each librarian will determine the access levels and circulation policies for faculty and students 
for their site.   
 

The librarian will maintain and review circulations policies utilizing the current library 
management system. 
 

3.2 Operational Procedures 

The library remains open during each school day for student use.  Faculty may use the library 
before, during and after school hours. Special arrangements may be made for other members 
of the school population at the librarian’s discretion. 
   
The library supports the instructional program for each school. The librarian collaborates with 
faculty and staff for student instruction, as well as serves as an administrator for literacy 
resources.  
  



 

 

The library hosts various events, in addition to research and testing assistance. In many cases, 
the library is responsible for teaching several classes daily; therefore, advance scheduling is 
vital on the part of all faculty, staff and students. 
  
Each school library patron is assigned an account number via our circulation system. Patrons 
must check out books from the media center under their own account. All items from the library 
collection must be checked out before they are borrowed from the library.  
  
3.3 Patron Expectations / Library Rules 

Each student is expected to exhibit District policies regarding student conduct and use of 
school property, as detailed in the District Student Handbook. 
 

3.4 Public Relations 

The VWSD librarians promote media services for students and teachers through pamphlets, 
handbooks and/or web pages that outline the usage and services of the libraries.  Library 
newsletters are published either monthly, quarterly, or each semester based on the need of the 
school.  Library programs, celebrations and events such as book fairs, National School Library 
Week, Teen Read Week/Children's Book Week, Read Across America, and other special 
program dates are publicized through either displays, posters, newspaper notifications, flyers, 
announcements, Facebook, Twitter or the school website.   Librarians also collaborate with the 
local public librarian about upcoming student assignments and events that would impact the 
public library and publicize public library events of possible interest to students and teachers. 
  
3.5 Library Volunteers 

If a librarian sees a need to solicit volunteers to help in the library, it is good practice to gather 
general information concerning the volunteers, such as name, address, phone number, skills, 
etc.  Additionally, it is suggested that libraries should keep a record of the times volunteers work 
and tally the total for each month. 
 

3.6 Advisory/Advocacy Committee 

Each school library will form an advisory/advocacy committee composed of representatives 
from various stakeholder groups in the community (i.e., students, teachers, administrators, 
library staff, parents, community business leaders). In alignment with school and district goals, 
the stakeholders’ input and perspective on goals, objectives, and major initiatives of the school 
library program will shape the library’s short and long range goals and budget proposals. 

Observing the school community, school librarians design and promote programs that meet the 
needs of stakeholders and educate stakeholders about how school libraries connect to 
stakeholders’ priorities. Data and evidence are key educational tools as school librarians work 
to inform stakeholders about the library’s role in preparing students to live, work, and learn in 
the 21st Century.  Advocacy is a long-term, deliberate plan that is designed to build stakeholder 
support.  Tools for building school library advocacy committee can be found at the website for 
the American Association of School Librarians (http://www.ala.org/aasl/advocacy). 

  

http://www.ala.org/aasl/advocacy


 

 

3.7 Record and Reports Keeping 

Librarians are adept in producing reports from the library management system for the school 
stakeholders to show patron and collection data and library use. 
 

3.8 Budget Request 
The librarian will develop a proposed budget to sufficiently provide students with information 
through books, reference materials, magazines and periodicals, newspapers, electronic and 
digital resources, equipment, and other emerging technologies. The budget will be presented in 
a timely manner to the building administrator to assure inclusion in the school/district budget 
planning sessions. 
  
 

Section 4:  Technology 

 

4.1 Technology 

The district libraries have an automated circulation and management system with an online 
catalog that assisted students in locating materials. Each library has a webpage on school 
website that provides students with easy access to the library’s online catalog, links to other 
libraries in the area, online research databases, especially the Mississippi Legislature funded 
MAGNOLIA (www.magnolia.msstate.edu), and appropriate websites to assist in student 
learning.  The district libraries strive to have an up-to-date computer lab and access to a variety 
of technology including but not limited to scanners, cameras, e-readers, Chomebooks, and 
emerging technologies which can be used for educational purposes. 
 

4.2 Storage & Maintenance of Equipment 
Certain pieces of equipment are stored in the library. Check out of these materials are on a first 
come, first served basis. Teachers should plan ahead, providing the librarian as much time 
possible to prep equipment for check out. Like all other library resources, faculty and staff 
members are responsible for any equipment while it is checked out and in their possession. 
 

4.3 Acceptable Use Policy for Internet 
The district libraries will adhere to the District Acceptable Use of Technology Policy contained in 
the Vicksburg Warren School District Student Handbook.   
 

See Appendix D for the Acceptable Use of Technology Policy. 
  
 

Section 5:  Evaluation  
 

5.1 District Library Student and Faculty Surveys 

Each school year, surveys for both students and teachers are conducted by the librarian to 
determine strengths and weaknesses of the media program.  From this information, the 
librarian better develops and plans effective programs that can meet the needs of her clientele. 
  

  

http://www.magnolia.msstate.edu/


 

 

5.2 Evaluation/Assessments 

The following two rubrics are provided to help the district, schools, and librarians comply with 
accreditation process standards that directly relate to the school library programs and facilities. 
 

See Appendix E for the Evaluation of School Library Program. 
 

See Appendix F for the Mississippi Library Monitoring Rubric. 
 

 

 

 

 

 

 

  



 

 

 

Vicksburg Warren School District  

Library Policies & Procedures Handbook 

 

Appendices 

 

Appendix A:   AASL Standards for the 21st Century Learner 

Appendix B:   Complaints About Instructional Materials 

Appendix C:  Copyright and Fair Use Policy 

Appendix D:  Acceptable Use of Technology Policy (AUTP) 

Appendix E:  Evaluation of School Library Program 

Appendix F:   Mississippi Library Monitoring Rubric 

 



 

 

Appendix A:  AASL Standards for the 21st Century Learner

 
 



 

 



 

 



 

 



 

 



 

 



 

 



 

  



 

 

Appendix B:  Complaints About Instructional Materials Form



 

 

 
  



 

 

 

Appendix C: Copyright and Fair Use Policy 

 
 

  



 

 

 

Appendix D:  Acceptable Use of Technology Policy (AUTP) 

 

ACCEPTABLE USE OF TECHNOLOGY POLICY 

  

A.            Purpose 

  

            1.         The Vicksburg Warren School District is providing employees and students with 

access to the District's electronic communication system, which includes Internet access 

through the Mississippi State Department of Education's state wide network. 

  

            2.         The District's system has a limited educational purpose.  The purpose of the 

District system is to assist in preparing students for success in life and work in the 21st century 

by providing them with electronic access to a wide range of information and the ability to 

communicate with people from throughout the world.  Additionally, the system will be used to 

increase District intercommunication, enhance productivity, and assist District employees in 

upgrading their skills through greater exchange of information with their peers.  The District 

system will also assist the District in sharing information with the local community, including 

parents, social service agencies, government agencies and businesses. 

  

            3.         Users may not use the District system for commercial purposes, defined as 

offering or providing goods or services or purchasing goods or services for personal use.  

District acquisition policies will be followed for District purchase of goods or services through 

the District system. 

  

            4.         Users may not use the system for political lobbying.  District employees and 

students may use the system to communicate with their elected representatives and to express 

their opinions on political issues. 

  

          5.         The term "educational purpose" includes use of the system for classroom 

activities, professional or career development, and limited high-quality self-discovery activities. 

  

B.         District Responsibilities 

  

            1.         The Technology Coordinator will serve as the coordinator to oversee the District 

system and will work with other regional or state organizations as necessary. 

  

           2.        The building principal will serve as the building-level coordinator for the District 

system, will approve building-level activities, ensure teachers receive proper training in the use 

of the system and the requirements of this policy, establish a system to ensure adequate 

supervision of students using the system, maintain executed user agreements, and be 

responsible for interpreting the District Acceptable Use Policy at the building level. 

  

  



 

 

C.            Technical Services Provided Through District System 

  

            1.      E-Mail.  E-Mail will allow employees and students to communicate with people 

from throughout the world.  Users will also be able to subscribe to mail lists to engage in group 

discussions related to educational subjects. 

  

            2.       World Wide Web.  The Web provides access to a wide range of information in the 

form of text, graphics, photographs, video, and sound throughout the world.  The Web is a 

valuable research tool for students and employees. 

  

          3.         Telnet.  Telnet allows the user to log in to remote computers. 

  

           4.     File Transfer Protocol (FTP).  FTP allows users to download large files and 

computer software. 

  

            5.      Newsgroups.  Newsgroups are discussion groups that are similar to mail lists.  

The District will provide access to selected newsgroups that relate to subjects that are 

appropriate to the educational purpose of the system. 

  

            6.         Internet Relay Chat (IRC).  IRC provides the capability of engaging in "real-time" 

discussions.  The District will provide access to IRC only for specifically defined educational 

activities. 

  

            7.         Blocking software.  The District has acquired a system designed to block access 

to certain sites. 

  

D.         Access to the System 

  

            1.         The District's Acceptable Use Policy will govern all use of the District system.  

Student use of the system will also be governed by the school and district disciplinary code.  

Employee use will also be governed by District policies. 

  

            2.        World Wide Web.  All district employees and students will have access to the 

Web through the District's networked computers.  No agreement will be required.  Parents may 

specifically request that their child(ren) not be provided such access by notifying the District in 

writing. 

  

            3.      Students will be granted e-mail access only through a classroom account.  

Students may be provided an individual account under special circumstances at the request of 

their teacher and with the approval of their parent.  An agreement will only be required for an 

individual account, which must be signed by the student and his or her parent. Parents may 

specifically request that their child(ren) not be provided access through the classroom account 

by notifying the District in writing. 

  

           4.         District employees may be provided with an individual account. 

  



 

 

            5.         Guest Accounts.  Guests may receive an individual account with the approval of 

a District Administrator if there is specific, District-related purpose requiring such access.  Use 

of the system by a guest must be specifically limited to the District-related purpose.  An 

agreement will be required and parental signature will be required if the guest is a minor. 

  

E.            Parental Notification and Responsibility 

  

            1.     The District will notify the parents about the District network and the policies 

governing its use.  Students are not given individual accounts.  Parents may request alternative 

activities for their child(ren) that do not require Internet access. 

  

            2.        Parents have the right at any time to investigate the contents of their child(ren)'s 

individual e-mail files.  Parents have the right to request termination of their child(ren)'s 

individual account at any time. 

  

          3.         The District Acceptable Use Policy contains restrictions on accessing 

inappropriate material.  There is a wide range of material available on the Internet, some of 

which may not be fitting with the particular values of the families of the students.  It is not 

practically possible for the District to monitor and enforce a wide range of social values in 

student use of the Internet.  Further, the District recognizes that parents bear primary 

responsibility for transmitting their particular set of family values to their children.  The District 

will encourage parents to specify to their child(ren) what material is and is not acceptable for 

their child(ren) to access through the District system. 

  

            4.         The District will provide students and parents with guidelines for student safety 

while using the Internet. 

  

F.         District Limitation of Liability 

  

            1.         The District makes no warranties of any kind, either express or implied, that the 

functions or the services provided by or through the District system will be error-free or without 

defect.  The District will not be responsible for any damage users suffer, including but not 

limited to, loss of data or interruptions of service.  The District is not responsible for the 

accuracy or quality of information obtained through or stored on the system.  The District will 

not be responsible for financial obligations arising through unauthorized use of the system. 

  

G.         Due Process 

  

            1.         The District will cooperate fully with local, state, or federal officials in any 

investigation concerning or relating to any illegal activities conducted through the District 

system. 

  

            2.         In the event there is an allegation that a student has violated the District 

Acceptable Use Policy, the student will be provided with a written notice of the alleged violation 

and an opportunity to present an explanation before an administrator. 

  



 

 

            3.         Disciplinary actions will be tailored to meet specific concerns related to the 

violation and to assist the student in gaining the self-discipline necessary to behave 

appropriately on an electronic network.  If the alleged violation also involves a violation of other 

provisions of the disciplinary code, the violation will be handled in accordance with the 

applicable provision of the disciplinary code. 

  

            4.         Employee violations of the District Acceptable Use Policy will be handled in 

accord with District Board Policies. 

  

            5.         Any District administrator may terminate the account privileges of a guest user 

by providing notice to the user.  Guest accounts not active for more than 30 days may be 

removed, along with the user's files without, notice to the user. 

  

H.         Search and Seizure 

  

            1.         System users have a limited privacy expectation in the contents of their personal 

files on the District system. 

  

            2.         Routine maintenance and monitoring of the system may lead to discovery that 

the user has or is violating the District Acceptable Use Policy, the disciplinary code, or the law. 

  

            3.         An individual search will be conducted if there is reasonable suspicion that a 

user has violated the law of the disciplinary code.  The nature of the investigation will be 

reasonable and in the context of the nature of the alleged violation. 

  

            4.         District employees should be aware that their personal files may be discoverable 

under state public records laws. 

  

I.            Copyright and Plagiarism 

  

            1.         District policies on copyright will govern the use of material accessed through 

the District system.  Because the extent of copyright protection of certain works found on the 

Internet is unclear, employees will make a standard practice of requesting permission from the 

holder of the work if their use of the material has the potential of being considered an 

infringement.  Teachers will instruct students to respect copyright and to request permission 

when appropriate. 

  

            2.         District policies on plagiarism will govern use of material accessed through the 

District system.  Teachers will instruct students in appropriate research and citation practices. 

  

J.            Academic Freedom, Selection of Material, Student Rights to Free Speech 

  

            1.         Board policies on Academic Freedom and Free Speech will govern the use of 

the Internet. 

  



 

 

            2.         When using the Internet for class activities, teachers will select material that is 

appropriate in light of the age of the students and that is relevant to the course objectives. 

Teachers will preview the materials and sites they require or recommend for students access to 

determine the appropriateness of the material contained on or accessed through the site.  

Teachers will provide guidelines and lists of resources to assist students in channeling their 

research activities effectively and properly.  Teachers will assist their students in developing the 

skills to ascertain the truthfulness of information, distinguish fact from opinion, and engage in 

discussions about controversial issues while demonstrating tolerance and respect for those 

who hold divergent views. 

  

K.         District Web Site 

  

            1.         District Web Site.  The District has established a Web site and will develop Web 

pages that will present information about the District.  The Technology Coordinator or his/her 

appointee will be designated the Webmaster, responsible for maintaining the District Web site. 

  

            2.         School or Class Web Pages.  Schools may establish Web pages that present 

information about the school or class activities.  The building principal will designate an 

individual to be responsible for managing the school Web pages. Class web pages will be part 

of the school's web pages. 

  

            3.         Extracurricular Organization Web Pages.  With the approval of the building 

principal, extracurricular organizations may establish Web pages as part of their school's web 

pages.  The principal will establish a process and criteria for the establishment and posting of 

material, including pointers to other sites, on these pages.  Material presented on the 

organization Web page must relate specifically to organization activities and will include only 

student-produced material.  Organization Web pages must include the following notice:  "This is 

a student extracurricular organization Web page.  Opinions expressed on this page shall not be 

attributed to the District." 

  

L.         District Acceptable Use Policy 

  

            The following uses of the District system are considered unacceptable: 

  

            1.         Personal Safety (Restrictions are for students only) 

            A. Users will not post personal contact information about themselves or other people.  

Personal contact information includes address, telephone, school address, work address, etc. 

            B. Users will agree not to meet with someone they have met online without their 

parent's approval and participation. 

            C. Users will promptly disclose to their teacher or other school employee any message 

they receive that is inappropriate or makes them feel uncomfortable. 

  

            2.         Illegal Activities 

            A. Users will not attempt to gain unauthorized access to the District system or any other 

computer system through the District system, or go beyond their authorized access.  This 



 

 

includes attempting to log in through another person's account or access another person's files.  

These actions are illegal, even if only for the purposes of "browsing". 

            B. Users will not make deliberate attempts to disrupt the computer system performance 

or destroy data by spreading computer viruses or by any other means.  These actions are 

illegal. 

            C. Users will not use the District system to engage in any other illegal act, such as 

arranging for a drug sale or the purchase of alcohol, engaging in criminal gang activity, 

threatening the safety of persons, etc. 

  

            3.         System Security 

            A. Users are responsible for the use of their individual account and should take all 

reasonable precautions to prevent others from being able to use their account.  Under no 

conditions should a user provide their password to another person. 

            B. Users will immediately notify the Technology Coordinator if they have identified a 

possible security problem.  Users will not go looking for security problems, because this may be 

construed as an illegal attempt to gain access. 

            C. Users will avoid the inadvertent spread of computer viruses by only downloading files 

on a system that has a virus shield installed and by not using personal diskettes on any 

networked system unless they have been certified as "clean" by a virus checking program. 

  

            4.         Inappropriate Language 

            A. Restrictions against inappropriate language apply to public messages, private 

messages, and material posted on Web pages. 

            B. Users will not use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or 

disrespectful language. 

            C. Users will not post information that, if acted upon, could cause damage or a danger 

of disruption. 

            D. Users will not engage in personal attacks, including prejudicial or discriminatory 

attacks. 

            E. Users will not harass another person.  Harassment is persistently acting in a manner 

that distresses or annoys another person.  If a user is told by a person to stop sending 

messages, they must stop. 

            F. Users will not knowingly or recklessly post false or defamatory information about a 

person or organization. 

  

            5.         Respect for Privacy 

            A. Users will not repost a message that was sent to them privately without permission of 

the person who sent them the message. 

            B. Users will not post private information about another person. 

  

            6.         Respecting Resource Limits 

            A. Users will use the system only for educational and professional or career 

development activities and limited high-quality, self-discovery activities. 

            B. Users will not download large files unless absolutely necessary.   If necessary, users 

will download the file at a time when the system is not being heavily used and immediately 

remove the file from the system computer to their personal computer. 



 

 

            C. Users will not post chain letters or engage in "spamming".  Spamming is sending an 

annoying or unnecessary message to a large number of people. 

           D. Users will check their e-mail frequently and delete unwanted messages promptly. 

            E. Users will subscribe only to high quality discussion group mail lists that are relevant 

to their education or professional/career development. 

  

            7.         Plagiarism and Copyright Infringement 

            A. Users will not plagiarize works that they find on the Internet.  Plagiarism is taking the 

ideas or writings of others and presenting them as if they were original to the user. 

            B. Users will respect the rights of copyright owners.  Copyright infringement occurs 

when an individual inappropriately reproduces a work that is protected by a copyright.  If a work 

contains language that specifies acceptable use of that work, the user should follow the 

expressed requirements.  If the user is unsure whether or not he/she can use a work, he/she 

should request permission from the copyright owner. 

  

            8.         Inappropriate Access to Material 

            A. Users will not use the District system to access material that is profane or obscene 

(pornography), that advocates illegal acts, or that advocates violence or discrimination towards 

other people (hate literature).  For students, a special exception may be made for hate literature 

if the purpose of such access is to conduct research and access is approved by both the 

teacher and parent.  District employees may access the above material only in the context of 

legitimate research. 

            B. If a user inadvertently accesses such information, they should immediately disclose 

the inadvertent access in a manner specified by their school.  This will protect users against an 

allegation that they have intentionally violated the Acceptable Use Policy. 

  

  

The Vicksburg Warren School District has as board policy that students, parents, staff, 

teachers, and guests will abide by the District's Acceptable Use Policy. This is a legal and 

binding document. 

  

 

ACCEPTABLE USE OF TECHNOLOGY POLICY 

  

I have read and will abide by the Acceptable Use of Technology Policy for use of technology in 

the Vicksburg Warren School District. 

  

School ______________________________ 

Name_______________________________ 

Date________________________________ 

 

The district has its own filtering system which is the same as that used by the State Department 

of Education (8e6 R2000). A safe, secure K-12 infrastructure is provided in compliance with the 

Children’s Internet Protection Act (CIPA) and the Children’s Online Privacy Protection Act 

(COPPA).   



 

 

Appendix E:  Evaluation of School Library Program 

 



 

 

 
 



 

 

 
 

 

 

  



 

 

Appendix F:  Mississippi Library Monitoring Rubric 

 
  



 

 

 
  



 

 

 
  



 

 

 



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
  



 

 

 
 


